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PIEE Getting Started for Vendors
PIEE (& T AT 5

Introduction

FF3C

Thank you for your interest in Procurement Integrated Enterprise
Environment (PIEE) as known as Wide Area Work Flow (WAWF
Enterprise). This guide will help you get started using PIEE. In addition to
this guide feel free to access the following web links for additional
information and training on PIEE:

ZOEIFIEREG = X — 7T 4 X5 (PIEE) (LLATIL WAWF = >
B =TT NIEHLERLTCLKEZNHINE Y T NWET, Z0h
A NIZPIEE ZBEATHIZHTZVEFREOY R—FeRD5TLLEY, H
2. LR U o227 782 L TWEE T UL PIEE 123 %8001
WE N L—=2 T 2% 5 2 ERNARETT,

Procurement Integrated Enterprise Environment (PIEE) homepage
ABRET VX —T T4 XRE (PIEE) OF—L—
https://piee.eb.mil/

Procurement Integrated Enterprise Environment (PIEE) — Vendor
Registration Information

REREGT =774 XARE (PIEE) D¥EEZRFOHER
https://pieetraining.eb.mil/wbt//xhtml/wbt/portal/overview/vendorRegiste
r.xhtml

Procurement Integrated Enterprise Environment (PIEE) information
ABRET ¥ —T7 74 XA&RE (PIEE) OfF#H

Defense Finance and Accounting Service > contractorsvendors > irapt

Continued on next page


https://piee.eb.mil/
https://pieetraining.eb.mil/wbt/xhtml/wbt/portal/overview/vendorRegister.xhtml
https://pieetraining.eb.mil/wbt/xhtml/wbt/portal/overview/vendorRegister.xhtml
https://www.dfas.mil/contractorsvendors/irapt/

Overview General Steps for a Vendor to follow to use PIEE:

B S5 PIEE 2R3 5124 7> ToO— R TIE

Steps
FIE

v

Description

WA

1

Register with the System for Award Management (SAM)
VAT A e TG T U= R 2= A FSAMIZHE
%

Establish and Electronic Business (EB) Point of Contact (POC) in
SAM

SAM IZETE VR AHYBEFZED HTH

Ensure CAGE Code is added to WAWF eBusiness Suite Vendor
Group Structure

PIEE X X — « J)—7 N7 7 F ¥ —IZ CAGE 2 — K%
mz %

Establish an Organizational Email Address

FHEORAXA =T RLAZHRETH

Designate a Group Administrator Manager (GAM)
ITN—T T RI=ZA ML —H— 32—V % —(GAM)%Z E®
%)

Determine if batch feeds for data input is necessary

F—=Z DO—FEAIPWE)E B 5

Set up PCs to Access PIEE
PIEEOR/ICa L Ba—F—4%tEy N7 v 795

GAM needs to Self-Register in PIEE
PIEE | GAM % %% %

Have all users for the CAGE Code(s) self-register on the PIEE for
one of the available Vendor Roles.

PIEE 7 = 7% A K |-C CAGE Code DXk Fhi & & Lo
TO2—H—|ZFEH DHKE| (Vendor Role) & E| V) Y4 Tk %
+5

10

Complete the Web Based Training for the applications you will
use in Wide Area Work Flow (WAWF).
Wide Area Work Flow (WAWF) % SEES 2 L CE 35

Continued on next page




PIEE Getting Started for Vendors

PIEE & M8 AT
1st Step Register with System for Award Management (SAM)

VAT A TF—+ TUI—FK e wRx—=T A FNSAM)IZRET D

e All vendors must be registered in the SAM in order to sell goods and
services to the Department of Defense (DoD).

o ETOEHIIEPEDoD)E EGZ 4 5 1T SAM I T8 EKT
Do

o Register at URL https://www.sam.gov/ (External Link).

o LUFDY 7 TXEXT D, URLhttps://iwww.sam.gov/ (MY > 7))

e For help with registration in SAM, contact SAM Assistance Center at 1-
888-227-2423 or Federal Service Desk at 866-606-8220. If you do not
know your SAM POC, you can contact the Federal Service Desk.

o SAMBEKICEIT 2 Z & TR — MRRERYE . LT OBV R
— %A SAM T VAZ VA -2 X —  1-888-227-2423  F
ik, 7T T s =R - T A7 866-606-8220, L H 3D
SAM YL EN N LR EE S EFLOY— A7 27 TEAS Al HE

Continued on next page


https://www.sam.gov/
https://www.sam.gov/

2nd Step Establish or verify the Electronic Business (EB) Point of Contact (POC) in
SAM

SAM [ZEFE VR AHYEF(EB POC)ZEHIY ¥ TH

o To facilitate electronic commerce between vendors and DOD, vendors
must establish an EB POC for their company in SAM.

. %%kl%émmmm BRG] 2 RS 5720, EH L SAM

CHMOE TR AHYEF(EBPOC) 5T HLE N D D,

. The EB POC will be responsible for authorizing vendor employee(s)
access to submit, modify and/or view data on behalf of the vendor. In
WAWEF eBusiness Suite terminology, the EB POC also functions as the
Group Administrator (GAM). The GAM is your company's "Gate
Keeper" and will be responsible for authorizing access to WAWF for all
your company's employee(s).

o BTEVUXRAHLEZIISMHEZNAKRL T, BHOWEBENRT —F %
e, BIE, BT 2HRE 52 58EE2 AT 5, WAWF T
AT oMFEE LT, EF XA YEEBPOCTI I NV—T T

FI=Z b= —(GAM)DO&EEIH RT3, GAM [Tzt (57
i)l ELTWAWFEY R A « 21— MNIT 7 AT 5 HEOA
TOWEBITHERE 52 D2EEEZHD,

e The SAM POC is responsible for entering EB POC data in SAM.

e SAM XY (SAM POC)ITE T- £V Rr AfH Y F(EB POC)DT — X
Z SAMICATT 58 EZHT 5,

e Toseeif an EB POC is listed for a specific company, go to
https://www.sam.gov/ (External Link) and click on "Search Records".
Where prompted, enter the DUNS Number or CAGE Code or Company
Name and click the "Search" button. If you are presented with a list of
DUNS numbers, you will need to pick the specific location and click on
the Detail link. Scroll to the bottom of the Inquiry Results page. There
you can see if anyone is listed as the EB POC. If no one is listed, the
company has not identified an EB POC yet.

o FERHOELEVRAHYEZEBPOC)N U A KNS TWNDHNHA
TeWGE . LLTFOANRY 7 1247% [SAM Search] #27 VU v 7 7
%, https://www.sam.gov/ A )BT 73R S 4172 © DUNS
Number, CAGE Code, b L < Z&ft4 % AJJL [Search
Recoreds| " %27 U w274 %, & L, DUNS Number 28—

TR < KONV A NRRINTE L BB FRRHINE L LTWDHE
T b D% AT IDetail Link] 27 Y 27 3%, lnquiry
Results] X— YD FHFETAZ7u—LT5%5, b LEBFEIRAH
U H(EB POC)NWAUEZE DR — P CHEN Y FH R D Z LN T&
£7, b LZOLGATICRTIIE, SITETFE Y X A Y F(EB
POC)%Z £72fEM LTV & D Z & TY,

Continued on next page
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If a vendor sees that there is no one listed as their EB POC, they need to
contact the SAM POC and ask SAM to update the company's registration
to include the EB POC.

EHOEF R ALY EEB POCO)NHELILH SN TR oz
BE13 SAM 124 # (SAM POC)IZ G L. B 2% A2 & (EB
POC)2EHTHHRDEISHOBEET v 7T— ML THH

Do

Each vendor can establish up to two EB POCs one primary and one
alternate EB POC for each Cage/DUNS code.

&2 DEAEFNZEI00D CAGE/DUNS 22— RIZX LT AET
(O EDEFFEHEEE, O —ANIRBEE L L OEFEIRAHEY
F(EBPOO)IZ &R TE 5,



3" Step Have your CAGE Code added to the PIEE Group Structure
PIEE 7V —7 A b7 7 F % —IZ CAGE 2 — FZMZ5

e Your CAGE Code/s must be added to PIEE Group Structure before
any personnel can self-register in PIEE. If you have multiple CAGE
Codes they can all be added to your group at the same time.

o ETOANIPIEE &Y HAIIC, PIEEZ V—7 AT 27 F ¥
—(PIEE Group Structure){Z CAGE =2 — R % A Jj L7giF#uiduvis
FHA, bLEDHD CAGE = — FEFTA L TWDHIGEIE, (A
BHZ DR D 7N —TIZ AT 5 T ENRARETT,

e Optional CAGE Code extensions can be created to subdivide your
CAGE Code into smaller units. Each CAGE Code and extension will
have its own organizational e-mail address. The email addresses will
be used to notify your sub-groups that a document status has changed.

o 72720 CAGE Code % & ¥ /NS WENZITHE S 5 72 D ITE:
B CAGE Code =7 A7 v a v EIFRTE £7, 4 CAGE
Code L =7 AT v a U NZiE, ENEIUTA—/LT KL AHNRE|
DETHNET, A—AT FLRIE, F¥a Ay FORENE
BEXNT=RE, HRIZOV T 7N —F @ 5O ER SN E
B

e To establish a vendor group for a CAGE Code, someone in your
company needs to either call the Customer Support Center phone
number or send an email to DISA Ogden. If your organization has
multiple CAGE Codes, the PIEE Customer Support Center will assist
in adding all your CAGE Codes to your CAGE Group Structure in
WAWE. (see Customer Support link)

o CAGE Code D&IZRU X — I N—T %R BT DI, Hieied
SALDHEND, AARY =Y R — b Z—CEHEE T D0
F721% DISA Ogden ([Z A — )V Z X H LERH Y £, Hlzd
TS D CAGE Code 288 % %56, PIEE 4 A ¥~ —H AR —
k&> % —3, PIEE @ & 727= 7 CAGE Group Structure (2 & 72 7=
DF TP CAGE Code & EEMATSNDTL L D,
(Customer Support D U > 7 % )

e Phoned in requests will be activated online. Emailed requests will be
processed within 48 hours after receipt.

. %ﬁ?@Uﬁixbiﬁy§4yftﬁéﬂéﬁbim A
— N ENT2 Y 7 = A NI 48 R LINICALEL X 15 T
LX9,

Continued on next page



Group Activation Email: Please requests to PIEE Customer
Support: Please fill in missing information with your company
information.

866-618-5988
disa.global.servicedesk.mbx.eb-ticket-request@mail.mil
Helpdesk Hours

Monday — Friday 0630 — 2400 EST

JN—THEj A — )L PIEE H A X ~v—H R — MU 7= X K
DA—=LHEHLTFEV: HRTEZOSHBHRTAREL TS
A DIEREFTLA L E T,

01-1-81-866-618-5988
disa.global.servicedesk.mbx.eb-ticket-requests@mail. mil
NIVTT R T SRR

T AV T B VERER] (A AR B~ A F & 14 FEf)
HIED DA 6 FF-) B K 24 KFE T

Important - PLEASE NOTIFY YOUR EB POC! We will need
their authorization to activate individual accounts after the CAGE
Code(s) are added to WAWF.

HE - BFE VX RABEYFEBPOC)IZEM L TFIW!
PIEE |Z CAGE Code 3B &7, ENENDOT AT b
ZREITHHICEOICRAILTL L Y MERH D £,


mailto:disa.global.servicedesk.mbx.eb-ticket-request@mail.mil
mailto:disa.global.servicedesk.mbx.eb-ticket-requests@mail.mil

4th Step M

Establish an Organizational email Address.
MREA—NT FLRZRETS

WAWEF routes information according to CAGE Codes. WAWF
documents themselves do not get routed, but status information about
the documents is sent in emails. For example, email confirmations are
sent when a vendor SUBMITS a document. Email notices are sent
when the government ACCEPTS or REJECTS the document.

CAGE Codes (Tt UC, WAWF I XIE#MAZED £9, WAWF R
Fa A PEKRITEONEEANR, A=V TRF2 A FDOX
T—H AEFREED £, FIAIE, EED R A M EE
L7t &, MERBA— NV EXD £, BUHIITRF=2 A FD
ZHEG LAHEEDRHH L EITH, BHA—ARELNET,
In order to receive status information about the WAWF documents,
vendors need to establish organizational email accounts and determine
who will have access to this organizational email account.

WAWF R 2 A2 hDAT—Z AEREZITRD 20T, 3
BITREA =T T FERE L, 120D 2 OMAEA —1 T
T NDOT I AL FFONEIRET DMERH D £,
Ensure that the organizational email address is operational and can
receive email prior to registering it with the PIEE.

PIEE (8% 3 D ANZARRE A — /L7 RLAREREL TW T, A —
NEZETEDLILZMR LTIV,

The GAM or EB POC shall provide the organizational email to the
PIEE Customer Support Center. (See GAM Appointment Letter in
Step 5 below).

TN—TT RI=A b —Z—(GAM)H L [TETEVRAH
45 (EB POC) 23k A —/V % PIEE B A ¥ < —H% KR — ht o ¥
—IZRMET b0 L LET, (LT Step 5 D GAM LAtk S
%)

Note: If you do not set up an organizational email address, the
personal email address of the first person who self-registers from your
CAGE/DUNS Code will be used as the organizational email address.
R HIRIZPHMEA =T L A%ty b T v 7 Lpng,
241D CAGE/DUNS =t — K Z e N8 Gk LIZHA D A — 7 K
LA DR A — LT FLADRELE LTHAShATLL 9,
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Sth Step M Designate a Group Administrator Manager (GAM) for your company.
ITN—FT FI=RA R —F— <X =T ¥ —(GAM)ZED S

e A GAM determines who has access to their data submitted in PIEE
and provides the authorization to activate.

o JN—7 T RI=ZAFL—F— 2R —T ¥ —(GAM)ITHEN
PIEE TR SN ZN O DT =TT 7 B A TE HINRE
L. SEhd 5K x2 52 £ 7,

e In medium to large sized companies, there may be a need to establish
more than one GAM.

o TLLRMROZAETIE, — ALLED GAM Z @& 5 MEN
HoOL LIVERA,

e Vendors must appoint a GAM to manage their PIEE account. It is
recommended that the EB POC be the GAM. As mentioned earlier,
the GAM is your companies "Gate Keeper" and as such this person
authorizes the activations and deactivations for the company's CAGE
Code(s). When the EB POC registers as the GAM no additional
paperwork is required to establish your WAWF GAM account.

o« TNENDHKEIT PIEET AUV FEEHT L720IC GAM &
By L2 uE72 0 F8H A, BT E YR AHYFE(EB POC)
GAM LT 5 Z LA HREL £9, LIk~ X512, GAM
FHRTeDo=tD 57 T, £V &FZH- T, &t
? Cage Code ZZ F %), NI HHEMAEZA L LT, EFEIR
ZHHME(EB POC)%Z GAM & L CRERT D846, EARBME
b PIEEGAM 7 U U b ZHESLT 2 DICKETIEH Y £
oo

e The EB POC will also be contacted when there is a question about
invoices submitted through WAWF. Please ensure your EB POC is
familiar with the WAWF process and they can contact company
personnel to answer invoicing questions from government officials.

o WAWF Zil L CREH SR RFICEHA L TEMN H 5 & &

3. B YR AHYEZ(EBPOOIIER B NE LT, Sl

DFEFE VR AHYEF(EB POC)2Y WAWF O 7' 1t A 25 L

TWT, b LB AP GREREFICH L TEMR S 2HGE6, =
FERNOFEREH LB ITHERICHEF TE L L IICL TRV TS
(AR

o Ifyou appoint a GAM that is not your EB POC, they are required to
submit their GAM appointment letter, signed by their EBPOC, via
email to the Ogden Customer Support Center Customer Support email

HLb, HREDNEFE TR AHYE(EB POC) TRV GAM Z (T
THHA. BT EYURAHYFE(EBPOC)Z L > TH A Ehiz
GAM LAtk & Ogden D A # ~—H 78— & > Z —(Customer
Support email)~, A —/LTHH LT IEL72 D 8 A,

11


mailto:CSCASSIG@CSD.DISA.MIL?subject=WAWF%20GAM%20Appointment%20Letter&
mailto:CSCASSIG@CSD.DISA.MIL?subject=WAWF%20GAM%20Appointment%20Letter&
mailto:CSCASSIG@CSD.DISA.MIL?subject=WAWF%20GAM%20Appointment%20Letter&

6th Step 4 Determine if batch feeds for data input is necessary.
T —Z D—FEANBREIE RIBD D

e Most Vendors use the manual, web entry method to input their
documents directly into WAWF. Web entry is a good method if you
have a small volume of payment documents to create or if you have a
small amount of lines on your contract(s). But for vendors that have a
large number of transactions and/or many line items per payment
document, you may want to consider submitting documents into
WAWEF via the File Transfer Protocol (FTP) or Electronic Data
Interchange (EDI) method.

o FEAEDERED, FRELZERE WAWFIZFANT L7200
U= TRAFTEENMMALEY, v=TRAGETEREOR
N 1372, BTN EOT A T ANDEO L DI L
TeHETT, LinL, @REHTV, ZOWMEINY | £z,
BEDTAT LZFHoTWOLELHICEHALTUL, 77410 b7
VA7 7 —78a haFTP)NEFT—F A E—TF Y
(Electronic Data Interchange=EDI)® 715 C WAWF |Z K& = X

Mg Z EZ2BE LTINS LvERA,

e  WAWEF FTP and EDI Guides are available after your account has
been activated. If further assistance is needed, please contact the
WAWF Customer Service Center and ask for help with EDI. A
trouble ticket will be created and you will be forwarded to the Joint
Interoperability Test Center (JITC) and a technician will be assigned
to assist you in testing your file layout(s). (See Customer Support
Link).

o« HRIZOT T MHEE) LIGDTZIRIZ, WAWF O FTP &
EDI D A ROFIHAREIC /2D £97, AL R — F s
B E. WAWFE B A X ~<—H—E A& & — 2% LT, EDI
DXBEPMEREH A TLTESY, N7 T7VF v FBMERK
4L, % LT, Joint Interoperability Test & > % —(JITC)IZ 5 B 41
F9, TLTC, REDT7ANVAT U NET AT D720
OEEFEPRD B, TOHEEFERYFR—FLTINDLTL X
5, WAZw—HFE—FDY L7 ERTIIEED, )

12



7th Step M

8th Step &

Set up PCs to access PIEE.
PIEE 7 7 B ADHIZa Ly Ba—F—"ky T v 75

Your current computer configuration is usually sufficient to use PIEE.
On rare occasions your computer's browser setting may need to be
changed

WH, ABUEHRIZMER L TV D 2 B a— 2 — T
PIEE Z 4 223+ TY, FhIZ, arta—F— n
TUYREL, BEETLHMLERNDLINS LILER A,
Please try usmg PIEE first and then if you experience problems check
your set-up by selecting the "Machine Setup" link on the PIEE home
page or call the Ogden Help desk for assistance - for Ogden Help desk
information select the "Customer Support" link on the PIEE home
page.
AN, PIEE 2l L TAH T ZEwn, £ LT, WwIZ, BED
HDH7 5, PIEEHR—ALX—TT [ &y 7 v 7 Machine
Setup] V> 7 %#EIRTHZLTEY N7 v 7% TF =775
D RN T T ASNVT T A ICERE THER LTS IZEN,
FITT v ~NVTT AT ORI PIEE A— AN —Y EiZH D
(I AZ~—FR—=F] OV IPBRLZENHRET,

GAM needs to Self-Register in PIEE.
PIEE IZ GAM % %& T 5%

* Refer to the "Registration" Link on the PIEE Home Page and the

Help button for details on registering in the WPIEE application as
a GAM.

* GAM & LT PIEEZRET 2 Z &2 5 3MI% PIEE A~ —
LR— D [k Registration] DY 7 & ~IVTHRE
ML TLIEEN,

* Ifthe GAM's account has not been activated within 2 business
days of self-registering, notify the PIEE Customer Service. (See
Customer Service Link).

s GAMODT I Uy FERGETRHE L THo 2EFEALRICE
B XL CWRWEESIE, PIEE W A X ~—H —E R (Z@A L
TLEEY, (WARE~—P—ER2DY 7 Z2HH, )

13



9th Step M

Have all users for the CAGE Code(s) self-register on the PIEE web site
for one of the available Vendor Roles.

PIEE U =7 £ T CAGE Code ZRBHFHE & L2 E2THO2—F—(C
2E D E] (Vendor Role) % E| Y Y TEREE T

*  Once the EB POC (GAM) has been activated, all company users
will need to self-register. Now the EB POC (GAM) can activate
or deactivate their company personnel within PIEE.

* EBPOC(GAM)—HIARENIT 5 &, T _XToOXtD2—H
B, BOTRERFRE 2T 508N HY £7, EB
POC(GAM)ix WAWF O TH D=2 —H—1Zxf LT, FIH
EVFAT 270 RTTIEFFANCT 0 2 R HRE T,

* Every user of PIEE must self-register on the PIEE web site by
completing the online registration form.

* PIEEDATO—VPF—=NAU T4 U BEkATHI LIZK
D, PIEEDOU =7 %A b ETRETFHRE LT HLERDHY
5

* Refer to the "Registration" Link on the PIEE Home Page and the
Help button for details on registering in the PIEE application in a
Vendor Role.

o ZEH DE (Vendor Role)DHE| Y 24 T4 PIEE I8 kT 5 Z &
(ZB89 2 3L PIEE & — A _X— D [ %%k Registration] @
Vool ~VTRE U ESRLTLIIZEN,

* Note: User accounts will not be activated until the GAM activates
the accounts. The GAM will receive an email for all registrations.

o FEE:GAMNT ATV Y bZIRETHET, 2=V T Hho
MIADTARELRNTL X 9, GAM T T N TOREKH G
A =)L TR £77,

* Ifauser's account has not been activated within 2 business days of
self-registering, notify the EB POC or PIEE Customer Support
Center.

o -V —DTHUL FEBRETHES L TN 2EEADAN
WCHEEN L2 WA 1E. EBPOC £ 721X PIEE A X ~—H—
ERIZHBA L TL 7Z &y,

14



10th Step M

Practice Using WAWF.
WAWF ZEBRIZER L THRET S

Online Training Site - Once you have completed steps 1-10, you may
want to practice using WAWF in the online training site. This site is
for practice only. You can practice submitting documents for
payment, and viewing and working on documents in the online
training site. After getting to the WAWF practice site, you should
click the "Training Instructions" hyperlink in the left column to get
your training User IDs and passwords and important sample data.
FoIA == TP A b = WoTL AV I-I0DAT v T %k
KTTHLE, AT bL—=2T% A T WAWF & EE
IR LEE A L TATEWEEI b LIk A, 2O A
MIFE DOHRFRER DT, T IA4 2 FL—= 7% A b
BTV EEORM, BT, EROMEZ 95 2 L HIRE
. WAWF #E VA b ZARO %S, BEAED 2T KMTH D
[N —=7 A A ~TF 7 I 3 (Training Instructions) | D/
ANR=V 2 7%7 07 LTLIESWY, £Zb, HRTZDO
L—=yJa—HF—ID, NRAV— R, BIOREELRYP T ILT
—Z Rl TSN,
To practice in the online training site go to the following URL
https://pieetraining.eb.mil/wbt/xhtml/wbt/wawf/index.xhtml (External
Link).
Fr T4y b b—=27YA FTHE T HITIE, LLTO URL
27y 7 LTLTIEEN,
https://pieetraining.eb.mil/wbt/xhtml/wbt/wawf/index.xhtml (#}51 U
7))
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Verifying the EB POC in SAM
SAM £ TEBPOC %73 5

Introduction

FF3C

Procedure

FIE

In order to register in WAWF you must have an Electronic Business (EB)
Point of Contact (POC).

WAWF [ZB 8T 270D FIEE LT, £TE 1 VR AL H(EB
POC)Za% T 72\ UL 72 0 8 A,

Follow the steps below to verify who is listed as your EB POC in SAM.
TRLOAT » FIH- T, 72004 CCR DFET BV 3 AHH Y (EB
POC) & L CTREHEH STV D HEN D TL 72 &0,

Step
AT v
7

Action

FIE

1

Go to the SAM web site https://www.sam.gov/portal/SAM/#1
PLTFOSAM DY =7 %A MZTZ7EALTHFE,
https://www.sam.gov/portal/SAM/#1

Result: Home page screen opens.

WEE . R—AX—VOEESE X F9,

Click Search Records.
H—F « L z— A(Search Records)x 7 U v 7 LT F XY,

Result: Search records screen is displayed.

AEHR . Y—F « L a— X (Search Records) D H[E 23 F R~ S L E T,

16



https://www.sam.gov/portal/SAM/#1
https://www.sam.gov/portal/SAM/#1

Enter Cage Code in the Cage Code Field or enter your Company Name in the
Quick Search field. Click Search.

Cage Code DH|IZ Cage Code # ATJ 357, £7cidr A v 7 « —F
(Quick Search) DRI M4 2 AT L TL 72 &V, M (Search)z 7 U v
7 LTLTEEN,

File Edit View Favorites Tools Help

fi v B v @ v Pagev Safetyr Toos~ @~ {
la]
o USERNAME PASSWORD
\ Il | =
Forsot Username? Forsot Passwond?
SYSTEM FOR AWARD MANAGEMENT
Creats an Account
HOME SEARCH RECORDS ATA A GENERAL INFO HELP
Search Records
Looking for entity registration records or entity exclusion records in SAM?
* Use Quick Search if you know an entity's Business Name, DUNS number or CAGE code.
*Use Advanced Search to structure your search using multiple categories and eriteria.
Are you a Federal government employes?
* Create a SAM user account with your government e-mail address and log into SAM before searching to see FOUO information and registrants who chose to
opt out of the public search.
Conducting small business-focused market research?
* In addition to what is contained in SAM, small businesses may supplement information about themselves in the SBA's Dynamic Small Business Search.
Trying to find a contractor participating in the Disaster Response Registry?
# Use the new Disaster Response Registry Search to search for contractors willing to provide debris removal, distribution of supplies, reconstruction, and
other disaster or emergency relief services in the event of a national disaster.
QUICK SEARCH: ADVANCED SEARCH:
Use specific criteria in multiple categories to structure your
‘ ‘ search.
(Example of search term includes the entity’s name, etc.)
ADVANCED SEARCH - ENTITY
ADVANCED SEARCH - EXCLUSION
e [
DISASTER RESPONSE REGISTRY SEARCH
SEARCH Need Help?
Em v

Result: The Search Records Results screen displays.
i R R R OB AR R SN ET,

17



Step

Action

Click on POCs in the left menu and review the inquiry results.

HELEDA=2—DFDOPOC 227 ) v 7 LT, MEMELZRTCFX
A

e IF someone is listed as the EB POC THEN your EB POC is established.
Procedure is complete.

o HWPPBFETIAHEYFEBPOC)L LTRBLINTNDIRD,
HIRTCDBEBFEVARAELFITIMEFHTY, FIRIIZETT
KR

IF there is no EB POC listed at the bottom of your profile THEN refer to the
“Establish or verify the Electronic Business Point of Contact (EB POC) in CCR”
section for a detailed procedure.

HIRT-07 17 4 — /L FEICEF B YR A Y E(EB POC)D R #i18 4= <
RITHUE. FEMFIRICOWT TCCRICETFE VR AN EFE AEID 24T
5] OB arESRLTEI,
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Registering in PIEE User ID & Password — Vendor
PIEE (22 —¥#—ID & XA U — REBET S

Introduction In order to use the PIEE application you will need to self-register. There are
FF3C several roles for which you may register, e.g., GAM, Vendor and Vendor
View Only.

PIEE T 7'V r—>a VAT 572012, BV T7BET O0LERH D
T, HRTEDBETE L0 O0OKENRH V| #l 21X GAM,
Vendor, 3 2 O Vendor View Only 25 D& ENZ B EKT 5 Z L3k E

7
User ID Rules .
Z—F—ID D
JL—) °

Minimum 8 characters

IAX 8 U7

May contain ONLY the following special characters ~ ! # $ "~ { }
LT DR OAEMATIRE T, ~1#$~_ {1}

Must not already be registered in WAWF.
WAWF [ZBEIZ B ER STV TIWIT £/ A,

Password Rules Password formatting guidelines require that every password must contain:

NRRAT— KD

Jo—)b INAT— REXDOTA T4 LT, &2 TO/NRRY— RIZLLTFD
HLONEGFEFINLTWDLIUNENH Y £97,

Minimum 8 characters

A 8 3CF,

Must contain at least 1 capital letter

VTl b 1 DORILFEFZFATND,
Must contain at least 1 lower case letter
VD7l &b 1 OO/ LFEEALTND,
Must contain at least 1 number

LD LH 1 ODEFEFZT LTINS,
Must contain at least 1 special character

VP 7 &b 1 DORR P2 ATV D,

Cannot contain consecutive characters (abc or cba)
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e L7230 F(abe £/l cha)z Gir Z E M TE AL
Cannot contain repeating characters (aa, bb, etc)

MR L DX F(aa, bbR N FZTLZ LN TEE A,
Cannot contain the same character more than twice
CHPERI U F R I LA TE A,

Entered passwords must be different from last 10 passwords used

ANENTZRAT—RiE, E0DIE-> TlE 10RfEH -
INAT— R ERIp o TWRITHIER Y 85 A,

Cannot be changed within 24 hours

24 BRI LINICE T 35 Z Ll kA,

Continued on next page
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Procedure

FIE

Follow the steps below to self-register in PIEE.
LIFDAT v 72~ TPIEE D&/ 7 HEEKEZ L THFIV,

Step
AT
7

Action

FIR

1

Go to https://piee.eb.mil/

UTDOY =7 A MZT7EALTFEWN
https://piee.eb.mil/

Result: Procurement Integrated Enterprise Environment screen is
displayed

#it % . Procurement Integrated Enterprise Environment ¢ 8| fj 73
FREHET,

Click NEW USER.
NEWUSER %ZZ7 VU v 7 LTFEVY,

Result: The following screen appears.

fi e LFOBEIERSNET,

Click New Vendor Organization — Getting Started Help.
New Vendor Organization — Getting Started Help 27 VJ » 7

New User Help and Information

. rm
Result: Register screen displays.

fiei R Register OF[AINS R R IINE T,
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Step

Action

Click on Step 1. Register with the System for Award Management
(SAM).
Step 1. Register with the System for Award Management (SAM) % 7

Ventors - Gatting StartedHelp

568050220 1 120206 720,

Result: Step 1 through 6 displays.
R AT o7 10D 6 DEENF TR INET,
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View required data in each steps.
27 7 1726 6 £ TOEEFHEEFT,

all new Vendor organizations to followto use. Integrated Enters
Ragstorw

After read, scroll down to the bottom and click Register.

EEFREWAKED TR, B FTOX—UFETAIZr—/L L

Register &7 U v 73 %

PR GetingStrtedHelpxhimifstcp

e registration o submit.

Returnto the TOP of the pae.

Step 5: Adding additional roles and users.

You,as an active CAM, PRS,Solcitaton. ) o roles “My Account; and chocsing
it for any DI Jes und
o PIEE
+ SeethebIEE Role Matei for nformation on all avallable user roles.
Returntothe TOP o the page.
Step 6: Determine if batch feeds for WAWF data input is necessary.
viathe lle FTP)or Bl DI method.
tinetems per Transte
Vendor Custo ort)
Test Center UIT )

Returntothe TOP o the page.

Click Agree.
Agree 27 Vv 735,

Privacy ActSeatement:

AUTHORITY: eyl O 10450 5355, svd Pl L 99474, U

PRINCIPAL PURFOSE: e, an o "8 secesi o Dep
w S

ROLTINE USES:

DISCLOSURE: idlosureor yimpace, further prosess’

v read s understand the terms ar condians for use af this weblts.

ez

Result: Roles screen displays.

FE AL Role DEEMNERIINET,
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Click Vendor.
Vendor #7271 v 735,

Result: Authentication screen appears.

This concludes the registration. If you have any questions on the
registration, please contract DFAS Japan Air Force Accounting, email
address: dfas.japan.jrh. AP@mail.mil

FEH . Authentication D A7 U — U NFRINE T,

{178 CTYERL L 7= User ID, Password & A 119 5,

Z 11T Registration (Z#& T T,

'/ D & 5 J51% DFAS Japan Air Force Accounting D — A A JL
T RLAETBBWLET,

dfas.japan.jrh. AP@mail.mil
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My Invoice
<A AT A RTDONT

My Invoice Vendor User Role - Vendor

e When a vendor registers for access to WAWF, they are automatically registered
for a vendor role in my Invoice for my invoice access.

o EENWAWF ~DT 7B AKGKEITHIE, A AL T A ADT I A%
EBHT-ODOEHEDOXRE S BB I N E T,

e My Invoice provides view-only capability of contract payment data that match the
validated DUNS or CAGE codes that the vendor is registered for.

o A AT FA AT, EHEDEGEL TWD, MEEFEAD DUNS =2 — R £ 721X
CAGE o — RIZAET 2K LT — % ORIE SR AMEZ R4 L £,

e Vendors are able to run reports in my Invoice against data that match the
validated DUNS or CAGE codes that the vendor is registered for.

o HEIX, ~A AT FARTBNT, BENEEL TWAHREEFK A DUNS
a— RE7ZIX CAGE 2 — FICAEET 2T —HIZESWTLR— M2 ETTE %
‘j‘o

1 PIEE Home Page
PIEE D& — LR —
https://cac.piee.eb.mil/xhtml/auth/home/home.xhtml#

mexhtmi#

My Account  Help

Welcome to the Procurement Integrated Enterprise Environment

Award Post Award Admin Payment

O Zm -y Em - - N cepys
@mﬂon (:,DR E?A @vg’[gh L @WF ‘v{/‘m’i“ @%‘i

Solicitation Contract Def AKeyword Search Contract Ck Wide Area Workfiow

Operational Support

N N
JAM g PoM

Joint Appointment Module  Purpose Code Management eb Based Training. Contrac Syste
jeb| e

System Messages
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Click on my invoice

A LTAAR T ) TS D,

piee.cbmil/minv/xhtmi/auth/Systemi

mylnvoice  Reports  Info  Preferences User: Norimasa Shimada

= System Messages

(2025-JUN-30 00:00) System: All Subject: Attention contractors receiving paper checks! Action Required! Criticall Message For: All Users

On March 25, 2025, Modernizing Payments To and From America’s Bank Account) was issued to phase out paper check disbursements and receipts by September 30, 2025

ecutive Orde

To ensure compliance and to avoid any unnecessary payment delays, it s strongly encouraged that you contact your contracting office 1o update your payment method to Electronic Funds Transfer (EFT) or FEDWIRE

Compliance is required by September 30, 2025, 5o contractors who cuenty receive paper checks should begin the change process now.

(2026-JUN-24 12:00) System: All Subject: 2025 Fiscal Year-End Processing for Cancalling Action Required! Criticall Message For: All Users

SUBJECT: 2025 Fiscal Year-End Processing 9 Year of M Division

In accordance with Public Law 101-510, invoices that cite cancelling year appropriations must be disbursed before the funds cancel on September 30, 2025. As of February 21, 2025, year-to-date funds in jeopardy of cancelling on 22,498 Accounting Classification Reference Numbers (ACRNs)
total $3.5 Bilion. For assistance in identifying canceling appropriations and contracts which cite them, please contact your Defense Contract Management Agency (DCMA) fepresentative for a lst of the affected contracts and fund codes. Defense Finance and Accounting Service (DFAS)
Columbus, MOCAS Division (DFAS-JAL) requests for invoices citing canceling appropriations to be submitted by Tuesday, July 1, 2025. The last MOCAS cycle for fiscal year-end will run the night of Thursday, September 25, 2025, with payments dated Friday, September 26, 2025. DFAS
make every effort to pay invoices received after July 1, 2025, but cannot ensure payment will be made prior to the cancelation of funds.

(2024-JUL-15 15:29) System: All Subject: Request for MOCAS Action Message For: All Users

We've made it easier 10 request a MOCAS Action. Just answer some simple questions about your request. We will help guide you thiough the form to ensure t's completed accurately and ready to Submit on your first attemptt

o download and complete the Request for MOCAS Action SmartForm, click here:

1797_Form_Wizard_Loct

Please start by selecting an option from the menu above.

Result: My Invoice initial page appears.

TR~ A AT A ADRPD =V REIRENET,

Click Reports
Reports &7 U v 745,

mylnvoice - Google Chrome

cpiee.eb.mil/minv/shtmi/auth/Systemy

mylnvolce  Reports  Info  Preferences

Payment Report
% Status and Date Report

& Contractinvoice/Shipment Report

W Contract (No CAGE/NCAGE/DUNS) Report
1% Status by Last Action Date Report

B Load Status Report

13 Deb Notices Report

Result: Reports screen appears.

faik : UR—=F A7 V=V DRERRSINET,




Click Payment Report.
Payment Report & 7 U v 7§ %,

mylnvoice  Reports

EFT Trace Number

Invoice Amount Total Payment Amount

CAGE Codes/NCAGES *

o e 1 v e

Kll{esult: Payment Report screen appears.

FER . VDO LR— A7 U —U NERENET,
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Choose “Active Database”, Search By “Cage code/NCAGE” or “DUNS”.
TITATT—=HXN=RA&EY, ¥ —F /1L CAGE 7> DUNS " &EH B
5, £ L CCAGE 2> DUNS # AJ)3 %,

[ ———
Eaosrnet-0c0
Eciornmern o o>
xa raco

R Gioucrnmen Suppert Contractor Supporting Non (ol Orgnimtion

S mylnvoice - Google Chrome. e

html/auth/Inv

mylnvoice  Reports  Info  Preferences User : Norimasa Shimada

& Payment Report

Record CAGE Code/NCAGE Contract Number Order Number Invoice Number cuN Trace Number Invoice Amount Total Amount Total Payment Amount  Action
1 Jse62 FAS27018P0038 156501081482037 0002 00 00 00 Defails
2 Jsa62 FAS27018P0038 156501081482037 0003 00 00 00 Details
3 Js462 FAS27018P0038 1565121C000346 2001 00 00 00 Defails
4 Jsa62 FAS27018P0038 1565121C000346 2002 00 00 00 Details
5 Js462 FAS27018P0038 1565121C000346 2003 00 00 00 Defails
6 Jsa62 FAS27018P0038 1565121C000346 2005 00 00 00 Details
7 5462 FAS27018P0038 1565121C000350 3001 00 00 00 Defalls
8 Js462 FAS27018P0038 1565121C000350 3002 00 00 00 Details
o JsaE2 FAS27018P0038 1565121C000350 3003 00 00 00 Defalls
10 Jsa62 FAS27018P0038 1565121C000350 3005 00 00 00 Defails
1" JsaE2 FAS27018P0154 18100301121082033 0003 00 00 00 Details
12 Jsa62 FAS27018P0154 18100301121082033 0004 00 00 00 Details
13 Jsag2 FA527021F0156 1486A0035122C000337 0001 00 00 00 Details
14 Jsa62 FAS27021P0022 21M002125M000112 4001 0410360042505130 153,840.00 1538.40 153840  Details
15 Js4s2 FAS27021P0085 21C017122C000279 0001 00 00 00 Details
16 Jsa62 FAS27021P0085 21C017122C000279 0002 00 00 00 Defails
7 Js4s2 FAS27021P0085 21C017122C000279 0003 00 00 00 Details
18 Jsa62 FA527022C0008 22C009124C000351 0001 00 00 00 Defails
19 Js462 FAS27022C0008 22C009124C000351 0002 00 00 00 Details
20 Js462 FA527022C0011 22C007125C000330 0001 0410360042506101 1,058.750.00 10,587.50 1058750  Detalls

l Page1or1s v [ll & Downioad (ix) « Back © Hep

Result: Payment report screen appears.

MR FHOVWOLR—FFDORZ ) —UNFERINET,
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